Quick Reference Guide

Check Out patient (for Doctors)

This Quick Reference guide is for clinical staff that work in an outpatient

setting that need to Check out an appointment and complete outcomes.

Ensure you are working in Powerchart application.

Process

Additional Guidance

Locate your patient in Clinic schedule

JOB, Jeremy

09:40 10 mins 27 Years, Male ENT New Confirmed
Tip: Ensure their status is checked in — see ‘Check 08:40 Wik, ENT New Confirmed
. . . ,
in Patient from Clinic Schedule’ QRG e toming  HOWARD, Rhys s s
25 Years, Male
X HENRY, Glen
10:40 10 mins 27 Years, Male ENT New Confirmed
Click Patient Name
WHITTY, MRS JOYCEK_.. ! Checked In

Click Outpatient Mpage

WHITTY, MRS JOYCE KARI ~

WHITTY. MRS JOYCE KARI
** Allergies Not Recorded **

Age:21 years
DOB:23/Sep/2003
Resus:Full Resuscitatig
Isolation:

CP-IS: Not Performed
TDD:

hd ﬁ Doctor View
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Admission X Manage
¥ Presenting Complaint
Click OP outcomes component Actions for GP ...
Diagnostics ...

New Order Entry ...
Outstanding Orders ...
Vaccinations ...

Outpatient Forms ...

OP Outcomes ...

Click OP Outcomes Link

OP Outcomes

Click here to go to OP Outcomes
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6 OP outcomes page appears
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7 Click the NA column for the type of consultation
L R B
the patient received Clinician only @ @ ©
Clinician + Specialist Nurse @ @ @
Multi-Disciplinary DR @ @ @
8 Click Any relevant Outpatient procedures (specify
laterality) Blopey
Punch
Incisional
Shave
FNA
Skin Scrapings
Unspecified punch biopsy of skin
9 Click Checkout tick box
Appoi
10 | Click the relevant RTT Code Choose a Checkout Disposition
20 Add To Waiting List 20
20 Admission For Diagnostics 20
20 Clock Continues 20
20 Not Yet Treated 20
20 Refer For Diagnostics/Assessments 20
21 Transfer To Another Trust n
30 First Treatment 30
31 Active Momtonng Patient Initiated n
32 Active Monitoring Hospital Initiated G 2
34 Hospital Decision Not to Treat 34
35 Patient Declined Treatment 35
11 | You must request a follow up before completing

OP outcomes otherwise you will be presented with
this error message.

Tip: See ‘Ordering A follow up appointment’ QRG

WARNING: You have not yet placed your order for follow up.
Click here to take you directly to the order entry page.
(Failure to do this may cause patient to be lost to follow up).
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12 | Click the relevant appointment related outcome:

Choose a Checkout Disposition

Last RTT : 20 Clock Continues

20 Clock Continues 20

Another appointment given

Appointment to be made at a later date

A recent scheduling order has been made

Cancel

13 | A confirmation window will appear:

Appointment Checkout
v Derm F/Up : Verdolini, Roberto

20 Clock Continues / No Change

Another appointment given

Procedures added

v Clinician only (1]
X62.1 - Assessment by uniprofessional team NEC +

27/10/2024 Vi
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